Benalla U3A Family Research Group. June 2021.
How to extract from Ancestry, the list of names on your family tree in alphabetical order. The format has
recently been changed as updates have been made to the website. It now takes a few more steps to copy
the list.
Step 1: Create a ‘word’ document in landscape format with narow margins in your computer. This process
will also work in ‘Excel’, but you will need to adjust the column widths after you paste the file and it does
not transfer back to Ancestry easily. Next, log into the family tree you wish to copy the names from.

Step 2: Click on the ‘Tree Search’ bar in the top right hand corner of the screen. This will take you to the
following drop down menu.

Step 3: Click on the ‘List of People bar’. This will create the image as per the following page.

Step 4: The list will appear like this. Go to the bottom of the page and increase the number of names per
page from 20 to 100.

Step 5: Highlight all of the names on the page with the mouse, or by using ‘ctrl A’. Right click mouse to
copy.
Step 6: Go to your ‘word’ document which should be in ‘landscape’, and paste using the ‘merge formatting’
symbol in the centre of the options. This should set up a table in the ‘word’ document. Delete the surplus
information at the top and bottom of the page and ‘save’ the document. Move the cursor to the next tab
below the new table. Press ‘esc’ at the top of your keyboard to delete the current page from the clipboard.
The page you saved should look something like the image on the next page. Ensure that the names are in
dark blue and underlined. This means that they are a direct link to the member in your family tree, so that
you can update or correct the errors that you will surely find.

Step 7: Go back to Ancestry and go to the next page of the list and repeat the process. Now you
understand why you enlarge the page to 100 names. Normally you should get different options when you
go to paste this into an existing table. Select the one that gives you the correct layout with the names
underlined. Repeat until all pages are copied. I would suggest that when you click on the name on your
new list, it may pay to have the tree open in Ancestry. Sometimes it can be a little difficult to connect.

As you can see in the previous image there were a number of ‘Henry’s’ in the Hornbuckle tree. This ‘Henry’
is the one second from the bottom in the previous image.
Having the names in alphabetical order helps remove the confusion in relation to christian names being
recycled within the family over generations. There are also names that were given to children who only
lived for a short period, and the name was then given to the next child of that sex, born into the family.
Enjoy… Barry O’Connor.

